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American Association of Psychiatric Pharmacists
______________________ Collegiate Chapter


ARTICLE I. CHAPTER

Section 1. Name.
The name of this organization shall be known as the American Association of Psychiatric Pharmacists, ______________________ Collegiate Chapter (“AAPP Collegiate Chapter”).

Section 2. Collegiate Chapter Goals.
The AAPP Collegiate Chapter will exist to: 
1. Encourage all student pharmacists to become more knowledgeable about AAPP and the profession of psychiatric pharmacy by:
· Providing opportunities for student participation in the decision‐making process of the profession.
· Encouraging student attendance at Chapter and National AAPP meetings.
· Increasing student awareness of current issues facing the psychiatric pharmacy profession by means of programs, meetings, speakers, etc.
· Making information related to psychiatric pharmacy practice readily available to all student pharmacists and to support their pursuits in these areas.
· Promoting dedication to excellence in patient care, research, and education.
2. To encourage development of all student pharmacists into knowledgeable and competent health care professionals by providing opportunities to:
· Understand the unique needs of individuals living with mental illness, including substance use disorders. 
· Develop leadership capabilities by holding elected offices or by serving on committees.

[bookmark: _Toc143765821]Section 3. Tax Status and Indemnification.
The AAPP Collegiate Chapter is an independent association affiliated with the national organization known as the “American Association of Psychiatric Pharmacists” (“AAPP”), a 501(c)(6), not‐for‐profit professional association exempt from federal income tax on its exempt activities. AAPP authorizes this collegiate chapter to conduct business according to Association, school or college of pharmacy, and specific chapter bylaws and procedures. The ______________________ Collegiate Chapter must be recognized as a separate tax entity from AAPP and must meet the tax filing requirements of the IRS. AAPP Collegiate Chapter will not undertake any activity which would jeopardize AAPP’s or their own chapter recognition as an IRC §501(c)(6) organization. 

______________________ Collegiate Chapter will organize for tax purposes as follows (select one):

☐Under their school or college of pharmacy under a group exemption as documented by the School of Pharmacy, University/School Business Office or other appropriate entity in an annual letter to AAPP. 

☐As a non-profit 501(c)6 not filing under a group exemption nor with any formal IRS recognition or documents. Notification of the IRS of intent to operate as a non-profit, obtainment of an employer identification number, and annual tax filing utilizing the selected AAPP accountant will be completed by the Chapter. 
AAPP Collegiate Chapter hereby grants AAPP’s National Board of Directors the authority to terminate AAPP Collegiate Chapter at any time for any reason. AAPP Collegiate Chapter, in recognition of the benefits of its affiliation with AAPP, hereby agrees to indemnify and hold AAPP National harmless from any and all claims, demands, causes of action, or other liability resulting from AAPP Collegiate Chapter activities.

Section 4. Obligations.
The AAPP Collegiate Chapter shall maintain in full force and effect, comprehensive general liability insurance in the amount of $1.0 million per occurrence and $2.0 million in the aggregate. ______________________ Collegiate Chapter will obtain and maintain this insurance through one of the following (select one): 
☐ Their university or school of pharmacy.
☐ AAPP’s insurance carrier at an annual premium to be paid for by the Chapter.

ARTICLE II. MEMBERSHIP

Section 1. Members.
Membership in the AAPP Collegiate Chapter shall be available to full time students enrolled in ______________________ in good academic standing. Collegiate chapter members must be current members of the American Association of Psychiatric Pharmacists accomplished through the AAPP National membership application and payment of dues. 

To join the collegiate chapter itself, members shall submit an application (as required by the collegiate chapter), pay the required collegiate chapter dues at the local level, and agree to support the purposes of AAPP. The AAPP National standard membership form may also be used by the AAPP Collegiate Chapter for local membership. Membership applications may be obtained from aapp.org/join. The AAPP Collegiate Chapter must maintain a membership of ten (10) members. 

Membership and all privileges, including voting and officer positions, must be extended to all students without regard to race, color, sex (including sexual harassment and pregnancy), sexual orientation, gender identity, ethnicity or national origin, religion, age, genetic information, disability, or veteran status. Eligibility for renewal of AAPP collegiate membership shall discontinue upon graduation or loss of academic standing at the College of Pharmacy.

Section 2. Chapter Advisor.
AAPP Collegiate Chapter will have at least one Chapter Advisor who must be, at minimum, a part-time/cross-appointment faculty member of the school/college of pharmacy and a member of AAPP National. Responsibilities of the Chapter Advisor will include the following: 

· To act as a consultant to members and officers of the AAPP Collegiate Chapter on matters pertaining to AAPP Collegiate Chapters. 
· To provide continuity to the Chapter's operations from one year to the next. 
· To be available for advice and ideas as needed on subjects such as fundraising activities, patient care projects, etc. 
· To attend all AAPP Collegiate Chapter and AAPP National meetings that the members of AAPP Collegiate Chapter are attending when possible. 
· Communicate with and assist in providing recommendations to the AAPP Board of Directors concerning changes in the AAPP Collegiate Chapter Bylaws necessary to ensure that they are current and responsive to the needs of the collegiate chapters. 
· Participate as a member of AAPP Collegiate Chapter's leadership team. 
· Serve as liaison to AAPP National for the AAPP Collegiate Chapter.
· Abide by and perform all requirements as specified in the Formation and Operations Handbook.

Section 3. Dues.
To be a member of the AAPP Collegiate Chapter, students must be a paid member of AAPP National. Students will be required to pay dues to AAPP National and the AAPP Collegiate chapter, if applicable. National dues are determined by the AAPP national organization, whereas chapter dues are determined by the collegiate chapter organization. AAPP National dues will be collected by AAPP National while collegiate chapters will collect local dues to support local business and service projects.

Section 4. Chapter Funds.
Any activity recommended by AAPP Collegiate Chapter may serve as a source of income for the Chapter, upon approval of the Chapter Advisor(s). Appropriations shall require the consent of the Chapter Advisor and one additional collegiate officer including Secretary/Treasurer, President, President-Elect or Vice President prior to disbursement. Checks shall require two signatures. The AAPP Collegiate Chapter bank account will also be subject to any and all university/college rules pertaining to the approval of fund appropriations and signature requirements.

Section 5. Chapter Application.
AAPP Collegiate Chapter must obtain approval of formation from the university/college prior to applying to AAPP. Certification from the university/college shall be submitted to the AAPP Board of Directors before AAPP Collegiate Chapter operations commence. AAPP Collegiate Chapter must also make sure their collegiate chapter is being operated in accordance with university/college guidelines and codes of conduct.

Section 6. Period of Membership.
The period of membership for students shall be from July 1 to June 30. Annual re-application is necessary. Membership dues are due to AAPP by June 30 of each year. 

Section 7. Quorum. 
A quorum of the membership shall consist of a majority of the total official, paid members of AAPP Collegiate Chapter.

Section 8. Expulsion.
Persons may be expelled from active membership in the AAPP Collegiate Chapter for unprofessional conduct or for violation of the obligations of these Bylaws. Expulsion proceedings will also be subject to any and all university/college rules. Submission of charges against any member shall be made in writing to the Collegiate Chapter President by at least two active members in good standing. No person shall be expelled unless that person shall have been given notice of the charges in writing and shall have a period of 30 days in which to reply in writing to the officers. The officers shall be convened for a hearing, and the person in question shall have the right to attend that hearing. A majority vote of the officers shall be final as to the question of expulsion as a result of the findings of the hearing. AAPP Collegiate Chapter members shall also be subject to expulsion by the AAPP National Board of Directors.

ARTICLE III. OFFICERS

Section 1. Composition.
The officers of the AAPP Collegiate Chapter shall be, at minimum, the President, the President-Elect or Vice President, and the Secretary/Treasurer of the Chapter. This set of officers along with the Chapter Advisor will be considered the leadership team of the Collegiate Chapter. 

Section 2. Nominations, Elections, Counting of Ballots, and Installation of Officers.
The process of nominations shall be determined by the AAPP Collegiate Chapter. Elections are determined and conducted by the AAPP Collegiate Chapter membership. Dues must be paid as a prerequisite to casting one’s ballot in an election. Candidates must be an active member of the AAPP Collegiate Chapter and the AAPP national organization, must meet the academic requirements set forth by the school/college of pharmacy to run for an office in an organization, must be enrolled in the school/college of pharmacy, and must be able to complete his/her term of office while enrolled in the school/college of pharmacy. 

[bookmark: OLE_LINK5][bookmark: OLE_LINK6]The secretary shall announce the candidates for offices by voice at a general meeting or via electronic ballot. Candidates must accept the nomination to appear on the ballot. It is recommended all elections be conducted by the AAPP Collegiate Chapter Advisor via secret ballot. The AAPP Collegiate Chapter Advisor, Immediate-Past President (if office held), and current President shall count the ballots. Candidates receiving a simple affirmative majority of the ballots returned shall be considered elected. In the event of a tie, a revote will take place immediately. Results shall be announced immediately after the ballots have been tabulated. 

All officers shall be elected for a term of one year except for the President-Elect who will serve two years (President-Elect, then President). The newly elected officers shall begin to serve on July 1 of the year in which they are elected.

Section 3. Duties of the Officers.
President
· To be familiar with all operations of AAPP on the National and chapter levels.
· To schedule, announce, preside, and maintain order and decorum at all Chapter meetings.
· To enforce and promote enforcement of the Bylaws of AAPP and the Chapter.
· To serve as the chairperson of the leadership team.
· To maintain contact with and to disseminate all pertinent information received from AAPP National to the other officers and chapter members.
· To work with chapter members, officers, and advisors to develop goals for the chapter.
· To appoint and remove the chairpersons and members of all committees of the Chapter, upon approval of the leadership team.
· To serve as an ex‐officio member of all committees.
· To maintain close contact and communication with the other members of the leadership and the Chapter Advisor on a regular basis.
· To act as a general representative of the Chapter, except in cases where authority is given to another officer or member.
· To call special meetings of the Chapter upon written request of one‐tenth of the Chapter members. 
· To perform the duties of the President‐elect in the interim during which there is no such officer.

President-Elect or Vice President
· To serve a one year term of office as President‐elect and a one year term as President.
· To become conversant in all aspects of the office of the President.
· To serve as an ex‐officio member on all committees.
· To serve as an advisor to the President.
· To attend all functions and meetings at which the President's attendance is required, so as to be fully trained before assuming the office.
· To serve as a resource for all procedures and policies by having a copy of the Chapter's Bylaws.
· To facilitate and encourage chapter representation at the AAPP Annual Meeting.
· To assist the President in coordinating the activities of the leadership team, as well as various other committees.
· To oversee the completion of the Annual Chapter Report due to AAPP every July 15th.
· To be familiar with all operations at the chapter level.
· To assume the duties of the President in the absence of the President due to impeachment, resignation, or other cause.
· To assist the President in the performance of his/her duties at all times, especially in coordination of the activities of the leadership team and other committees.

Secretary
· To record complete minutes at all Chapter meetings.
· To submit said minutes in typed form to the officers of the Chapter and the advisor within ten days of meeting.
· To post a copy of said minutes in the AAPP National Chapter workspace on the AAPP website within ten days of meeting.
· To give a report of the minutes recorded at the previous meeting at each general meeting.
· To assist in publicizing National and Chapter AAPP events at least two weeks prior to that event.
· To be responsible for corresponding with Chapter and National AAPP officers.
· To assist with the completion of the Annual Chapter Report.

Treasurer
· To record all cash receipts and disbursement from chapter accounts and to oversee all chapter fundraising activities.
· To file the appropriate tax information with AAPP National no later than July 15th annually.

Immediate-Past President
· If chapters elect a 1st or 2nd year student to the office of President-Elect or Vice President, then during that said election period, they will also serve as Immediate-Past President after serving as President. 
· The Immediate Past President shall act as an advisor to the Collegiate Chapter Officers and preside at meetings in the absence of the President and President-Elect or Vice President. 
· The duties shall include assisting in the transition period for incoming officers.
Historian
· To publicize AAPP activities on campus.
· To take and annotate photos and video. 

AAPP Collegiate Chapters may elect to have additional officer posts, such as Sergeant at Arms, or combine the Secretary/Treasurer posts to assist in duties if the size of the collegiate chapter allows for such expansion. 

Section 4. Vacancies for the Collegiate Chapter.
1. Authority is granted to the AAPP Collegiate Chapter President to appoint an active member to fill any vacant office for an unexpired term.
2. If the President of the collegiate chapter becomes unable to perform the duties of office, the President-Elect or Vice President shall immediately ascend to the office of President of the collegiate chapter.
3. Removal of an Officer/Disciplinary Action
a. An officer shall be removed from office if he/she engages in unprofessional or unlawful conduct, willfully neglects the duties of his/her office; is no longer in good academic standing; is found guilty of mishandling Chapter funds; or neglects to uphold the Chapter Bylaws.
b. An officer shall not be removed from office unless his/her charges are discussed by the leadership team and grounds for removal shall be established by majority vote of the leadership team.
c. An officer may also be removed from office if he/she is excessively absent from meetings during the academic year. In this situation, the officer will be issued a written warning from the leadership team.
d. When an officer is removed from office, he/she shall lose future eligibility for all other Chapter offices.
e. Upon removal of an officer from his/her position, the President shall have the authority to appoint a replacement, with the approval of the leadership team unless the officer being removed is the President.
f. Upon removal of the President from his/her position, the Vice President will assume the title and duties of the presidential office for the remainder of the term, at which time the President‐elect will become President. The Vice President will complete the presidential term of his/her predecessor and will, in addition, complete their normal presidential term. The membership will nominate and vote for a new Vice President or President-Elect, as specified by the election procedures.
Section 5. Terms of Office for Collegiate Chapter.
The term of office for the officers of the collegiate chapter will begin July 1 each year. Each shall serve one-year terms.

[bookmark: _Toc143765822]Section 6. Quorum.
When voting is necessary within the leadership team, a quorum shall consist of a majority of the total official elected officer members.

[bookmark: _Toc143765823]Section 7. Responsibilities
The AAPP Collegiate Chapter elected officers shall represent the organization as the official voice of all members. The elected officers shall have authority to control and manage the affairs and funds of the organization. The elected officers will perform all acts and functions not inconsistent with these Bylaws.

ARTICLE IV. COMMITTEES

Section 1. Function.
In working toward the achievement of the goals of the organization, each collegiate chapter committee shall develop and implement programs and policies authorized by the elected officers in the major areas of interest to which it is assigned. The recommended committees for AAPP Collegiate Chapters are as follows: Community Service & Outreach Committee, Research & Scholarship Committee, Education & Training Committee, Membership Committee, and Fundraising Committee.

[bookmark: _Toc143765824]Section 2. Appointment of Committees.
The AAPP Collegiate Chapter President-Elect or Vice President, with the approval of the elected officers, shall appoint the chair and membership of all committees deemed necessary to carry forward the work of the organization. The elected officers shall appoint such committees as necessary to administer the affairs of the collegiate chapter and to carry out its functions in an efficient manner.

[bookmark: _Toc143765825]Section 3. Authority of the Committees.
1. The AAPP Collegiate Chapter elected officers shall have the authority to assign specific matters to a committee for its consideration. Any matter presented for consideration directly to the elected officers may, prior to action by the elected officers, be referred for consideration and recommendation to the committee within whose area of responsibility the matter falls.
2. The AAPP Collegiate Chapter elected officers shall have final authority over any project requiring the expenditure of funds not approved in the annual budget.

ARTICLE IV. MEETINGS

Meetings for the collegiate chapter shall be arranged by consensus of the chapter membership. A minimum of four (4) chapter meetings will be held each year. 

ARTICLE V. COMMUNITY SERVICE PROJECTS

In accordance with the mission of AAPP, collegiate chapters are responsible for conducting or participating in a minimum of one (1) annual community service project, outside of the school’s required curriculum, to promote psychiatric pharmacy and improve the understanding of mental illnesses and their treatment. Community service projects are left to the discretion of AAPP Collegiate Chapter, but the chapter is encouraged to seek involvement with other local organizations focusing on the treatment of individuals with mental illness, such as the National Alliance on Mental Illness (NAMI). In addition to collegiate chapter initiatives, collegiate chapters may be called upon to assist in national AAPP projects and/or initiatives.

[bookmark: OLE_LINK3][bookmark: OLE_LINK4][bookmark: _Toc143765826]ARTICLE VI. LOCATION OF OFFICES AND RECORDS

1. The principal location of the office/storage area of the collegiate chapter shall be specified by the elected officers.
2. Books, records and reports shall be filed in the collegiate chapter workspace residing on the AAPP national website for use and availability to the general membership.
3. The AAPP logo can only be used with prior written approval of AAPP.

[bookmark: _Toc143765827]ARTICLE VII. AMENDMENTS

Amendment to these Bylaws may only be approved by AAPP National. Amendment recommendations for Collegiate Chapters may be initiated by a proposal signed by at least two (2) voting members of a Collegiate Chapter and by the faculty advisor and provided to AAPP National for consideration. 

[bookmark: _Toc143765828]ARTICLE VIII. DISSOLUTION

AAPP National retains the right to dissolve any student chapter. In order for a Collegiate Chapter to initiate dissolution, the AAPP Collegiate Chapter President must provide AAPP National with sixty (60) days’ advance notification in writing. The AAPP Collegiate Chapter President must also present a resolution to the active collegiate chapter membership recommending that the organization be dissolved. A proposal for dissolution may be considered at a regular or special meeting of the collegiate chapter active membership only after thirty (30) days’ notice is given to the membership. The resolution to dissolve shall be adopted after a simple majority of the membership has cast a vote for dissolution. 

Upon adoption of the resolution for dissolution, this organization shall cease to conduct its affairs and will settle all debts to creditors including setting-aside funds to pay for annual tax returns as applicable. The remainder of the funds of this organization may be distributed to the American Association of Psychiatric Pharmacists Foundation or the American Association of Psychiatric Pharmacists whose missions the collegiate chapters embrace. Remaining funds can also be distributed to the chapter’s University/College, as acceptable according to IRS regulations. This will constitute the final action by the collegiate chapter’s elected officers. 

Signature: ______________________

By (print): ______________________
Title:	Collegiate Chapter Secretary

Approved by AAPP on ______________________ (date) 

